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1. O6mue moaoxKeHus

1.1. Hactoamee [Tonoxenue 06 wHdopMaiHoHHOMW 6€30MaCHOCTH BOCIIUTAHHUKOB U

COTpYAHUKOB (naiee - [Tomoxenne) burnana MyHUIUIATEHOTO OX0KETHOTO AOMIKOTHHOTO

00pa3oBaTeTBHOTO YUpEKIEeHNS TEeTCKOro cafa « Manbimoky p.nt Moxman «Jlerckuii cax

«roaxa» c.CumbyxoBo» (nanee - JJOV) paspabotano B coorBeTcTBAM ¢ DeiepaabHbIM

i sakoHoM oT 27.07.2006 roma Ne 149-®3 «O6 unbopmaimu, HHGOPMALMOHHBIX TEXHOIOTHIX 1
o0 3amuTe uHGopmanuny», PegepansusiM 3akoHoM 0T 27.07.2006 roma Nel52-®3 «O
MEePCOHATBHBIX NAHHBIX» (B peaakuun ot 28.06.2010 rona), Ykazom npesuaenrta PO or
17.03.2008 roga Ne 351 (B penakuum ot 22.05.2015 roga) «O Mepax no obecreueHuI0
uHdopmannonHo 6e3onackocTn Poccuiickoit Peepanuy 1pu HCMOIb30BAHHHU
MH()OPMalHOHHO-TENCKOMMYHUKAIMOHHBIX CETEH MEIKIYHAPOHOT0 HHOOPMALHOHHOTO

g 2 obmenay, PenepanbHbiM 3ak0HOM «O 3aiute AeTel 0T HHYOPMALMH, IPUYHHSIONIEH Bpe/T HX

HERE 370pOBBIO 1 pasBuTHO» 0T 29.12.2010 roma Ne 436-@3, Konuenuueit uadopmannosHoit

| GesomacHocTH eTe, yrBepKaeHHO# Pacmopskennem [Ipasurenscra PO ot 2 gexabps 2015

rozna Ne 2471-p.
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1.2. Hacrosmee IlonoxeHue onpenenser 3a1a4i, GyHKIMH, 00593aHHOCTH, OTBETCTBEHHOCTD U
1paea JOJDKHOCTHEIX JTHII, OTBETCTBEHHBIX 38 HHPOPMAIIMOHHYO 6E30T1aCHOCTh, HMEIOIIHX
AOCTYTI K SJIEKTPOHHBIM 6a3aM JaHHEIX, odunmarsHoMy caitty IOV, agpecam sneKTpoHHOMH
nourel JJOY

1.3. Jlo/oKHOCTHBIE THLIA, OTBETCTBEHHBIC 32 WHGOPMAIMOHHYIO 6€30MaCHOCTh, Ha3HAYAIOTCS
IpuKasoM 3aseayrwiero JJOVY.

1.4. JIo;oKHOCTHBIE /KA, OTBETCTBEHHbIE 32 HH(GOPMALMOHHYIO 6€30MaCHOCTD, 10TYHHSIIOTCS
3aBejtyromemy J10Y.

1.5. JTomKHOCTHBIE TM1Ia, OTBETCTBEHHbIE 32 UHPOPMALHOHHYIO 6€30MaCHOCTh, B CBOEH paboTe
PYKOBOICTBYIOTCS HacToAIUM [TonoxeHuem.

1.6. JlTomxHOCTHbIE 1ML, OTBETCTBEHHBIE 38 HHMOPMALMOHHYIO 6€30MACHOCTD, B IIPEeIax
CBOHX (YHKIMOHATBHBIX 0053aHHOCTeH 00eCIednBaOT Oe30MacHOCTh HHMOPMALIHH,

0bpabaTbiBaeMOM, Tlepe/laBaeMOi i XPaHIMO¥i IIPH MOMOIIH BeeX HHBOPMAIHOHHEIX CPE/ICTB B
JoYy.

1.7. K unopmanmonssim cpegctam JIOY 0THOCSTCS 371€KTPOHHBIE Ga3bl JAHHBIX,
conepxainye HHPOPMAHIO aIMUHUCTPATABHO-XO3SHCTBEHHOTO CO/Iepanus, (GUHAHCOBEIE
NOKYMEHTBI, IEPCOHABHbIE JaHHBIE COTPYAHUKOB U BOCTTHTAaHHUKOB JIOY., opranusanioHHo-
NPaBOBYIO HH(OPMAIIHIO, MATEPHAITB], PETIAMEHTHPYIOLIHE OPTaHU3alMI0 00pa30BaATENBHOTO
npouecca B JIOY; odurmansuei caiit JIOV: odurmansaas snextporHas mouta JJOV.

2. OcHoBHBIE 324240 H GYHKUHM JO/DKHOCTHBIX JIHII, OTBETCTBEHHBIX 32
HH(OPMANUOHHYI0 6€30NaCHOCTh BOCHHTAHHAKOB H COTPYIHHKOB

2.1. OCHOBHBIMY 3aa9aMH IOJDKHOCTHBIX JTHIL, OTBETCTBEHHBIX 34 UHOOPMAITHOHHYIO
0e301macHOCTh, ABIAIOTCS:
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2.1.1. Opranusauns > HexTHBHOI SKCIUTyaTaliy TEXHUYECKAX U TIPOTPAMMHBIX CPEICTB
3AIIUTH HHPOPMALHH;
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2.1.2. Texymwit KOHTPOIb PabOTHI CPENICTB K CHCTEM 3ALIUTHI HH(OPMAITHH;
2.1.3. Opranusanus ¥ KOHTPONIb Pe3ePBHOTO KOIMMPOBAHHUS HHHOPMAITHH.

2.2. JIOJJKHOCTHBIE M1, OTBETCTBEHHbIE 38 HHDOPMAIIMOHHYIO 6E30T1aCHOCTS, BHITOIHSIIOT
CJIEAYIOIIME OCHOBHbBIE (DYHKITHH:
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2.2.1. Cobmoenne MHCTPYKIUH 110 HHGOPMAIHOHHON 6€30aCHOCTH: HHCTPYKIHH O
OpraHu3aliy aHTHBHPYCHOM 3aITHI, HHCTPYKLIUY 110 Oe30macHoM paboTe B cucTeme
Wnrepner;
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2.2.2. Ilpu Hanu9uy IPOM3BOACTBEHHON HEOOXOAMMOCTH 00y4YEHHE NEPCOHATA U
TOJIB30BATENCH HaBbIKaM PabOTHI ¢ MEPCOHATBHBIM KOMITbIOTEpOM (nanee - [1K), npasumam
OesomacHol 06paboTKH HHPOPMAITHK | [IpaBHIaM paboThl CO CPeICTBAMHE 3aIHTHI
undopmannn;

2.2.3. Oprannsanus aHTHBAPYCHONO KOHTPOIIS MArHMTHBIX HOCHTe el uHbopManuy u dainos
SIIEKTPOHHOM TTOYTHL, MocTymarmux B JJOV;

R i

2.2.4. Texywmit KoHTpOIIb pabOTOCIIOCOOHOCTH 1 P PEKTHBHOCTH ()YHKIHOHMPOBAH K
SKCILTYaTHPYEMBIX IPOTPaMMHBIX Y TEXHHYECKHUX CPEACTB 3aLIUTEI HHPOPMAIUH;
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2.2.5. Kontpons nenoctHocTH xkcutyatupyemoro ITK nporpaMMHoro obecredyenus ¢ nebio
BBIABJIEHHS HECAHKIIMOHUPOBAHHBIX H3MEHEHUH B HEM;

2.2.6. KoHTpOIb 33 CAHKIMOHUPOBAHHBIM H3MEHEHHEM TIPOIPAMMHOIO 00eCIeUeH s, 3aMEHON U
pemonTOoM [IK;

2.2.7. KoHTpoJIb MONB30BaHKS CeThIO MHTEpHET;

2.2.8. Kontposns foctyna k opummansuomy caifty IOV, k opuumatsHol HeKTPOHHON m0uTe ok |
JOV, k 25mexTpoHHbIM 6a3aM JaHHBIX.

3. O6s3aHAOCTH JOKHOCTHEIX JIHII, 0TBeTCTBEHHBIX 34 nHpopMannoHAy Ge30MacHOCTH
BOCITHTAHHUKOB H COTPYAHHUKOB

3.1. O6ecneunBarh GyHKIHOHHPOBAHKE H MOIEPKUBATL PABOTOCIIOCOGHOCTD CPEACTB H
CHCTEM 3alLUThl MHPOPMALIHH B NPEIEIax, BO3NOKEHHBIX HA HAX o6s3anHocTeit. Hemenenno
AOKJIa/ibIBaTh 3aBenytomemMy JIOY o BhIABIEHHBIX HAPYIIEHUIX U HECAHKIIHOHUPOBAHHBIX
JICUCTBUSIX TI0JIb30BATENECH U COTPYIHUKOB, a TAKKE NPUHAMATD HEOOXO[UMbIE MEPEI 110
YCTPAHEHUIO HapYLIEHUH.

3.2. COBMECTHO ¢ MHKEHEPOM-TIPOrPAMMHUCTOM IPUHUMATE MEpPhI [0 BOCCTAHOBICHHIO
paboToCcnoco6HOCTH CpeICTB M chCTeM 3amuThl HHMOopManud. 3.3. [TpoBoAuTE HUHCTPYKTaX
COTPY/IHHMKOB M nojp3oBateeil [1K no nmpasunam paboTsl ¢ UCIONB3yEMBIMH CPEACTBAMY 1
CHCTEMaMH 3alUThI HHpOPMAIIHK
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3.4. Co3naBaTh U yJamsTh YYETHbIE 3aMTUCH [10JI630BATENEH.
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3.5. AnmunaucTprpoBath paboty opuunansHoro caifra IOV (manee - caift), pasmMemars u
KnaccuuuupoBaTh HHGOPMALHIO Ha caiiTe.

3.6. YcraHaBIMBaTh 0 COIIacoOBaHUIO ¢ 3aBeyrommm JIOY KpuTepuu 10CTyNA 10Ib30BATE eH
Ha CalT, K 3JIEKTPOHHBIM OazaM opuuHansHeX JokyMeHToB JIOY, k odunmansHoi
3JIEKTPOHHO# moyte JIOV.

3.7. Ilpn HaIMYHK IPOM3BO/ICTBEHHON HEOOXOAMMOCTH (HOPMHUPOBATE U TIPENOCTABIISTE IAPOIH
AJ1s HOBBIX MOJTB30BATEIICH, aIMUHHCTPUPOBATH NPaBa MOJIb30BATENCH CaliTa, JIEKTPOHHEBIX 6a3
opuumanbHex gokymenToB IOV, snekrponnoi mouts JJOY.

3.8. OrcnexuBath paboTy aHTHBHPYCHEIX IPOrPaMM, IIPOBOJIUTE OMH Pa3 B HEEIIO IIOJIHYIO
nposepky [IK Ha Hanu4ue BUpyYCOB.

3.9. PerynapHo BRIMOTHATE pe3epBHOE KOUPOBAHKE JAHHBIX Ha CaliTe, B HIeKTPOHHBIX Ha3ax
opunmansHbX JgokymenToB JJOV, rpu HeoGX0IMMOCTH BOCCTAHABIMBATE ITOTEPSHHBIE HITH
TIOBPEXICHHBIE JIAHHBIE.

3.10. CucremaTHuecky IIPOBEPATH HHPOPMAITHIO, IOCTYTIAIOILYIO IO ODHIHATEHOM
anekTponnoi noute JI0V, yepes oduumansusii cait JJOV.

3.11. Bectn yuet nmonb3oBarenei cetbio MaTEpHET. B cliyuae Heo6XxoamMocTH JAMHUTHPOBATH
BpeMs paboThl MosTb3oBateneil B cetn MHTepHET 1 00bEM cKaunBaeMoi HHBOPMAIHH.

3.12. Coobmats HezamemTeNbHO 3aBeayromeMy JJOY o BhIsBIeHHY clydaes
HECaHKIIMOHWPOBAHHOTO OCTYIIA B CeTh MIHTEPHET. K 3JIEKTPOHHBIM 6a3aM ohHIHATBHBIX
noxymentor IOV, Ha odunuaneusni caitr JIOY, B opunuansiyto smekTporayto moury JIOV.

4. IlpaBa 10/KHOCTHBIX JIHI, 0TBETCTBEHHBIX 32 HA(GOPMAIHOHHYI0 (€30ACHOCTD
BOCHHTAHHUKOB H COTPYAHHKOB

4.1. Tpe6GoBaTb OT COTPYTHUKOB H IOJB30BATENEH KOMITBIOTEPHOI TEXHUKH G€3YCIOBHOIO
COOIIO/IEHNs YCTAHOBNEHHOM TEXHONIOT MM | BHITIOTHEHUS HHCTPYKIMH 110 06eCIeueH o
0e30MacHOCTH U 3aIUTE HH)OPMALHK, COMEpIKAIIEH CBEIEHNs OTPAaHMIEHHOTO
pacnpocTpaHeHHUs, TEPCOHANBHBIE JAHHBIE COTPYIHHKOB U BOCITHTAHHUKOB M T.JI.

4.2. BHOCHTB MPE/IOKEHHS IO COBEPIIEHCTBOBAHMIO UCIONB3YEMBIX CHCTEM 3AITHTHI
MH(OPMAIIMK 1 OTAENBHBIX HX KOMIIOHEHTOB, 110 OPTaHH3AI|H 1 KOHTPOITIO JOCTYTIA B CETh
WHteprer, K 371eKTpoHHEM 6a3am oduimansbix gokymentos JIOY, Ha odHuHaTLHBN caifT
JOV. B opunmansHyio a1ekTponHyto noury JJOV.

5. OTBETCTBEHHOCTH IOJUKHOCTHBIX JIHI, 0TBETCTBEHHBIX 32 HH(BOPMANHOHHYIO
0e30MacHOCTh BOCIIMTAHHHKOB M COTPYIHHKOB

5.1. Ha 10/mKHOCTHBIX JIML, OTBETCTBEHHBIX 32 HHPOPMALHOHHYIO 6e30MacHOCTb
BOCITHTAHHHKOB ¥ COTPYAHHKOB, BO3JIaracTcs MEPCOHAbHAS OTBETCTBEHHOCTh B COOTBETCTBHH C
JEHCTBYIOLIHM 3aKOHOAATEIECTBOM P®:

- 3@ KQYeCTBO MPOBOAUMBIX UMU paboT 110 06ecTiedeH IO 3aiuThl HHPOPMAIMH B COOTBETCTRUY
¢ GyHKUMOHATEHEIMH 0OS3aHHOCTIAMH, ONPeACIEHHBIMH HACTOSIIIAM [Tonoxxenuem;
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- 33 pasrianeHue HHGOpMaIu| aIMIHACTPATUBHO-X03AHCTBEHHOTO COAEPIKAHUS 1
(uHaHCOBBIX TOKYMEHTOB Ge3 cornacoBanus ¢ 3apeayromum JIOY cpeny uil, He UMEIOIUX
NPOM3BOICTBEHHOH npuHaanexnoctu k JJOV;

- 32 COXPAHHOCTh MEPCOHATBHBIX JaHHBIX BOCIMTAHHHKOB U cOTpyAHHKOB JJOY.

6. KoMnereHuMH X0KHOCTHBIX JIHIl, 0TBETCTBEHHBIX 32 HHPOPMANHOHHY10 6€301ACHOCTH
BOCOIHTAHHHKOB H COTPYAHHKOB et

Hoctyn K ”HQOPMAITMOHHBIM CPEACTBAM:

- 37IeKTpOHHBIE Ga3bl OUIHATEHEIX fokyMeHToB JJOY;

- opunmansueli caitt JJOY:;

- opunManpHas 21eKkTponHad nouta JJ0V;

- ceTh UHTepHET NocpeacTBoM oduuansHoro nposaiigepa IOV
- uHdOpMAaNKs aJIMUHUCTPATUBHOXO3AHCTBEHHOTO COIEPKAHNUS;
- (PMHAHCOBBIE JOKYMEHTBI:

- IIEPCOHANSHBIE JAaHHbBIE COTPYIHHKOB H BocMTaHHHKOB JJOV

- OpraHW3alHOHHO- TTPaBOBast HH(POpPMAIIHS;

- MaTepHallbl, perJIaMEHTUPYIOLIME OpraHu3aliiio o0pasoBaTeIbHOro nponecca B IOV
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